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RT3 ANNEXURE 10
GUIDE FOR ONLINE SUBMISSION
A bidder to follow the below steps to submit an online bid
Click on the web link provided on Section 7.4.1.1 of the Special Conditions of Contract
RT3 Office Automation Solutions Online Bid Submission
1. Step 1: A bidder will reach a login page where the bidder will be required to register,
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—m—l ok Click on
=T register

Plecose Note

2. Step 2: After clicking on register the bidder will be directed to a page to capture the bidder’s details,
Note! username should be the CSD MAAA number

Capture ::BRAS!
bidder’s YTy

information on
this page

SBRASS |

Then click
register
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https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fweb.treasury.gov.za%2Fpublic%2FTenders%2FRT3&data=04%7C01%7CKwanele.Mtembu%40treasury.gov.za%7C19475d37a1b743ccf4b908d987e66088%7C1a45348f02b44f9aa7a87786f6dd3245%7C0%7C0%7C637690245872317362%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=Vkyi9pocJ39dliWtXMbWY%2FN0cbR%2FgbNXGxC1cV0Mpxs%3D&reserved=0

RT3 ANNEXURE 10
GUIDE FOR ONLINE SUBMISSION

3. Step 3: Registration will be approved. The Login to access the site using the username (MAAA CSD

number) and the password created when registering,

~\ Enter your username and password.

[ OK ] Forgot Fassword

Capture your Windows Authenticaticn

user name and Register

password then
click OK Please Note

If no MAAA number for registration , the bidder will not proceed further

All access to this site will

be restricted on the closing date and time.

4. Step 4: After successful login the bidder will reach the home page. The bidder must read and adhere to
the online bid process rules,
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Bid Number: RT3

Supply, Delivery, Installation, Commissioning and Maintenance of Office Automation Solution

ONLINE BID PROCESS
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5.

6.
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Step 5: Scroll down to be able to upload the bid documents. The bid documents should be uploaded

individually per Phase as indicated on the uploading platform. All documents must start with CSD MAAA
number

Step 6: Uploading Document:

o Step 6.1: Under the relevant Phase click on new document,
| Soeobont |

Click on new

document
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e  Step 6.2: Click on chose file, then attach the file to upload and

e  Step 6.3: Select document type then save,

Select file to

upload

7. Step 7: The documents can be deleted and replaced during the advertising period. Use the three dots
(...) on the far right of the relevant document, then three dots (...) again and delete. The replaced

document should be deleted as the system does not override when replacing.

Page 4 of 5



S )
(g_.@»‘; E

RT3 ANNEXURE 10
GUIDE FOR ONLINE SUBMISSION

Page 5 of 5



